
Annual Governance and Accountability Return 2020/21 Part 3

To be completed by Local Councils, Internal Drainage Boards and other Smaller Authorities*:
• where the higher of gross income or gross expenditure exceeded £25,000 but did not exceed  

£6.5 million; or

• where the higher of gross income or gross expenditure was £25,000  

or less but that:

• are unable to certify themselves as exempt (fee payable); or

• have requested a limited assurance review (fee payable)

Guidance notes on completing Part 3 of the Annual Governance and  

Accountability Return 2020/21

1. Every smaller authority in England that either received gross income or incurred gross expenditure  

exceeding £25,000 must complete Part 3 of the Annual Governance and Accountability Return at  

`TQ QZP [R QMOT kZMZOUMX eQM^ UZ MOO[^PMZOQ cU`T Proper Practices.

2. The Annual Governance and Accountability Return is made up of three parts, pages 3 to 6: 

• The Annual Internal Audit Report must be completed by the authority’s internal auditor. 

• Sections 1 and 2 must be completed and approved by the authority.  

• Section 3 U_ O[Y\XQ`QP Ne `TQ Qd`Q^ZMX MaPU`[^ MZP cUXX NQ ^Q`a^ZQP `[ `TQ Ma`T[^U`e(

3. The authority must approve Section 1, Annual Governance Statement, before approving Section 2,  

Accounting Statements, and both must NQ M\\^[bQP MZP \aNXU_TQP [Z `TQ Ma`T[^U`e cQN_U`Q)cQN\MSQ

before 1 July 2021.

.( 6Z Ma`T[^U`e cU`T QU`TQ^ S^[__ UZO[YQ [^ S^[__ Qd\QZPU`a^Q QdOQQPUZS f,/&*** [^ MZ Ma`T[^U`e cU`T

ZQU`TQ^ UZO[YQ Z[^ Qd\QZPU`a^Q QdOQQPUZS f,/&***& Na` cTUOT U_ aZMNXQ `[ OQ^`URe U`_QXR M_ QdQY\`& [^

U_ ^Q]aQ_`UZS M XUYU`QP M__a^MZOQ ^QbUQc& must return to the external auditor by email or post (not both) 

no later than 30 June 2021. FQYUZPQ^ XQ``Q^_ cUXX UZOa^ M OTM^SQ [R f.* %J6H3

g `TQ 6ZZaMX <[bQ^ZMZOQ MZP 6OO[aZ`MNUXU`e FQ`a^Z GQO`U[Z_ + MZP ,& `[SQ`TQ^ cU`T

• a bank reconciliation as at 31 March 2021 

g MZ Qd\XMZM`U[Z [R MZe _USZUkOMZ` eQM^ [Z eQM^ bM^UMZOQ_ UZ `TQ MOO[aZ`UZS _`M`QYQZ`_

g Z[`UkOM`U[Z [R `TQ O[YYQZOQYQZ` PM`Q [R `TQ \Q^U[P R[^ `TQ QdQ^OU_Q [R \aNXUO ^UST`_

g 6ZZaMX >Z`Q^ZMX 6aPU` FQ\[^` ,*,*),+

IZXQ__ ^Q]aQ_`QP& P[ Z[` _QZP MZe MPPU`U[ZMX P[OaYQZ`_ `[ e[a^ Qd`Q^ZMX MaPU`[ (̂ L[a^ Qd`Q^ZMX MaPU`[^ cUXX

ask for any additional documents needed.

DZOQ `TQ Qd`Q^ZMX MaPU`[^ TM_ O[Y\XQ`QP `TQ XUYU`QP M__a^MZOQ ^QbUQc MZP U_ MNXQ `[ SUbQ MZ [\UZU[Z& `TQ

Annual Governance and Accountability Section1, Section 2 and Section 3 – External Auditor Report 

0<3 *4?A8H20A4 cUXX NQ ^Q`a^ZQP `[ `TQ Ma`T[^U`e Ne QYMUX [^ \[_`(

Publication Requirements

IZPQ^ `TQ 6OO[aZ`_ MZP 6aPU` FQSaXM`U[Z_ ,*+/& Ma`T[^U`UQ_ Ya_` \aNXU_T `TQ R[XX[cUZS UZR[^YM`U[Z [Z

`TQ Ma`T[^U`e cQN_U`Q)cQN\MSQ3

Before 1 July 2021 authorities must \aNXU_T3

• Notice of the period for the exercise of public rights and a declaration that the accounting statements  

are as yet unaudited;

• Section 1 - Annual Governance Statement 2020/21, approved and signed, page 4

• Section 2 - Accounting Statements 2020/21, approved and signed, page 5

Not later than 30 September 2021 authorities must \aNXU_T3

• Notice of conclusion of audit

• /42A8=< ( # +DA4?<0: )B38A=? .4>=?A 0<3 *4?A8H20A4

• Sections 1 and 2 of AGAR UZOXaPUZS MZe MYQZPYQZ`_ M_ M ^Q_aX` [R `TQ XUYU`QP M__a^MZOQ ^QbUQc(

It is recommended as best practice, to avoid any potential confusion by local electors and interested  

parties, that you also publish the Annual Internal Audit Report, page 3.

Page 1 of 66ZZaMX <[bQ^ZMZOQ MZP 6OO[aZ`MNUXU`e FQ`a^Z ,*,*),+ EM^` -
Local Councils, Internal Drainage Boards and other Smaller Authorities*

The Annual Governance and Accountability Return constitutes the annual return referred to in the Accounts and Audit Regulations 2015. 

HT^[aST[a`& `TQ c[^P_ iQd`Q^ZMX MaPU`[^j TMbQ `TQ _MYQ YQMZUZS M_ `TQ c[^P_ iX[OMX MaPU`[^j UZ `TQ 6OO[aZ`_ MZP 6aPU` FQSaXM`U[Z_ ,*+/(

*for a complete list of bodies that may be smaller authorities refer to schedule 2 to the Local Audit and Accountability Act 2014.
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Guidance notes on completing Part 3 of the Annual Governance and 

Accountability Return (AGAR) 2020/21

• The authority must O[Y\Xe cU`T Proper Practices in completing Sections 1 and 2 of this AGAR. Proper

Practices are found in the Practitioners’ Guide$ cTUOT U_ a\PM`QP R^[Y `UYQ `[ `UYQ MZP O[Z`MUZ_ QbQ^e`TUZS

ZQQPQP `[ \^Q\M^Q _aOOQ__RaXXe R[^ `TQ kZMZOUMX eQM^'QZP MZP `TQ _aN_Q]aQZ` c[^W Ne `TQ Qd`Q^ZMX MaPU`[ (̂

• Make sure that the AGAR is complete (no highlighted boxes left empty), and is properly signed and dated. If the

6<6F O[Z`MUZ_ aZM\\^[bQP [^ aZQd\XMUZQP MYQZPYQZ`_& U` YMe NQ ^Q`a^ZQP MZP MPPU`U[ZMX O[_`_ cUXX NQ UZOa^^QP(

• The authority should receive and note the Annual Internal Audit Report before approving the Annual

Governance Statement and the accounts.

• I_Q `TQ OTQOWXU_` \^[bUPQP NQX[c `[ ^QbUQc `TQ 6<6F R[^ O[Y\XQ`QZQ__ NQR[^Q ^Q`a^ZUZS U` `[ `TQ Qd`Q^ZMX

auditor by email or post (not both) no later than 30 June 2021.

• The Annual Governance Statement (Section 1) must be approved on the same day or before the Accounting

Statements (Section 2) and evidenced by the agenda or minute references.

• HTQ FQ_\[Z_UNXQ ;UZMZOUMX DRkOQ^ "F;D# Ya_` OQ^`URe `TQ MOO[aZ`_ "GQO`U[Z ,# NQR[^Q `TQe M^Q \^Q_QZ`QP `[

the authority for approval. The authority must in this order; consider, approve and sign the accounts.

• The RFO is required to commence the public rights period as soon as practical after the date of the AGAR approval.

• 9[ Z[` _QZP `TQ Qd`Q^ZMX MaPU`[^ MZe UZR[^YM`U[Z Z[` _\QOUkOMXXe ^Q]aQ_`QP( =[cQbQ &̂ you must inform your

4DA4?<0: 0B38A=? 01=BA 0<E 270<64 =5 *:4?9" .4@>=<@81:4 ,8<0<280: -5H24? =? *708?;0<" 0<3 >?=C834

relevant authority owned generic email addresses and telephone numbers.

• BMWQ _a^Q `TM` `TQ O[\e [R `TQ NMZW ^QO[ZOUXUM`U[Z `[ NQ _QZ` `[ e[a^ Qd`Q^ZMX MaPU`[^ cU`T `TQ 6<6F O[bQ^_

MXX `TQ NMZW MOO[aZ`_( >R `TQ Ma`T[^U`e T[XP_ MZe _T[^`'`Q^Y UZbQ_`YQZ`_& Z[`Q `TQU^ bMXaQ [Z `TQ NMZW

reconciliation. The external auditor must be able to agree the bank reconciliation to Box 8 on the accounting

statements (Section 2, page 5). An explanation must NQ \^[bUPQP [R MZe PURRQ^QZOQ NQ`cQQZ 7[d 0 MZP

Box 8. More help on bank reconciliation is available in the Practitioners’ Guide*.

• :d\XMUZ RaXXe _USZUkOMZ` bM^UMZOQ_ UZ `TQ MOO[aZ`UZS _`M`QYQZ`_ [Z page 5. Do not just send a copy of the detailed

MOO[aZ`UZS ^QO[^P_ UZ_`QMP [R `TU_ Qd\XMZM`U[Z( HTQ Qd`Q^ZMX MaPU`[^ cMZ`_ `[ WZ[c `TM` e[a aZPQ^_`MZP `TQ

reasons for all variances. Include complete numerical and narrative analysis to support the full variance.

• >R `TQ Qd`Q^ZMX MaPU`[^ TM_ `[ ^QbUQc aZ_[XUOU`QP UZR[^YM`U[Z& [^ ^QOQUbQ_ MZ UZO[Y\XQ`Q NMZW ^QO[ZOUXUM`U[Z& [^

variances are not fully explained, additional costs may be incurred.

• BMWQ _a^Q `TM` `TQ MOO[aZ`UZS _`M`QYQZ`_ MPP a\ MZP `TM` `TQ NMXMZOQ OM^^UQP R[^cM^P R^[Y `TQ \^QbU[a_ eQM^

"7[d 0 [R ,*,*# Q]aMX_ `TQ NMXMZOQ N^[aST` R[^cM^P UZ `TQ Oa^^QZ` eQM^ "7[d + [R ,*,+#(

• HTQ FQ_\[Z_UNXQ ;UZMZOUMX DRkOQ^ "F;D#& [Z NQTMXR [R `TQ Ma`T[^U`e& must set the commencement date for the

QdQ^OU_Q [R \aNXUO ^UST`_ [R -* O[Z_QOa`UbQ c[^WUZS PMe_ cTUOT must UZOXaPQ `TQ k^_` `QZ c[^WUZS PMe_ [R ?aXe(

• The authority must \aNXU_T [Z `TQ Ma`T[^U`e cQN_U`Q)cQN\MSQ `TQ UZR[^YM`U[Z ^Q]aU^QP Ne FQSaXM`U[Z +/ ",#&

Accounts and Audit Regulations 2015, including the period for the exercise of public rights and the name and

address of the external auditor before 1 July 2021.

6ZZaMX <[bQ^ZMZOQ MZP 6OO[aZ`MNUXU`e FQ`a^Z ,*,*),+ EM^` -
Local Councils, Internal Drainage Boards and other Smaller Authorities*

Completion checklist – iC[j MZ_cQ^_ YQMZ e[a YMe Z[` TMbQ YQ` ^Q]aU^QYQZ`_

All sections

Section 1

Section 2

Sections 1 and 2

Internal Audit Report

=MbQ MXX TUSTXUST`QP N[dQ_ TMbQ NQQZ O[Y\XQ`QP5

;[^ MZe _`M`QYQZ` `[ cTUOT `TQ ^Q_\[Z_Q U_ iZ[j& TM_ MZ Qd\XMZM`U[Z NQQZ \aNXU_TQP5

=M_ MZ Qd\XMZM`U[Z [R _USZUkOMZ` bM^UM`U[Z_ R^[Y XM_` eQM^ `[ `TU_ eQM^ NQQZ \aNXU_TQP5

=M_ `TQ NMZW ^QO[ZOUXUM`U[Z M_ M` 31 March 2021 NQQZ ^QO[ZOUXQP `[ 7[d 15

=M_ MZ Qd\XMZM`U[Z [R MZe PURRQ^QZOQ NQ`cQQZ 7[d 0 MZP 7[d 1 NQQZ \^[bUPQP5

=MbQMXXTUSTXUST`QPN[dQ_NQQZO[Y\XQ`QPNe`TQ UZ`Q^ZMXMaPU`[^MZPQd\XMZM Ù[Z_\^[bUPQP5

=M_ MXX MPPU`U[ZMX UZR[^YM`U[Z ^Q]aQ_`QP& UZOXaPUZS the dates set for the period 

for the exercise of public rights& NQQZ \^[bUPQP R[^ `TQ Qd`Q^ZMX MaPU`[^5

Trust funds – have all disclosures been made if the authority as a body corporate is a 

_[XQ YMZMSUZS `^a_`QQ5 NB: do not send trust accounting statements unless requested.

=M_ `TQ Ma`T[^U`ej_ M\\^[bMX [R `TQ MOO[aZ`UZS _`M`QYQZ`_ NQQZ O[Zk^YQP Ne

`TQ _USZM`a^Q [R `TQ 8TMU^YMZ [R `TQ M\\^[bMX YQQ`UZS5

Yes No

*Governance and Accountability for Smaller Authorities in England – a Practitioners’ Guide to Proper Practices,
OMZ NQ P[cZX[MPQP R^[Y www.nalc.gov.uk or from www.ada.org.uk



Annual Internal Audit Report 2020/21
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A.  6\\^[\^UM`Q MOO[aZ`UZS ^QO[^P_ TMbQ NQQZ \^[\Q^Xe WQ\` `T^[aST[a` `TQ kZMZOUMX eQM (̂

B.  HTU_ Ma`T[^U`e O[Y\XUQP cU`T U`_ kZMZOUMX ^QSaXM`U[Z_& \MeYQZ`_ cQ^Q _a\\[^`QP Ne UZb[UOQ_& MXX

Qd\QZPU`a^Q cM_ M\\^[bQP MZP J6H cM_ M\\^[\^UM`QXe MOO[aZ`QP R[ (̂

C.  HTU_ Ma`T[^U`e M__Q__QP `TQ _USZUkOMZ` ^U_W_ `[ MOTUQbUZS U`_ [NVQO`UbQ_ MZP ^QbUQcQP `TQ MPQ]aMOe

of arrangements to manage these.

D.  The precept or rates requirement resulted from an adequate budgetary process; progress against 

`TQ NaPSQ` cM_ ^QSaXM^Xe Y[ZU`[^QP4 MZP ^Q_Q^bQ_ cQ^Q M\\^[\^UM`Q(

E.  :d\QO`QP UZO[YQ cM_ RaXXe ^QOQUbQP& NM_QP [Z O[^^QO` \^UOQ_& \^[\Q^Xe ^QO[^PQP MZP \^[Y\`Xe

NMZWQP4 MZP J6H cM_ M\\^[\^UM`QXe MOO[aZ`QP R[ (̂

F.  EQ``e OM_T \MeYQZ`_ cQ^Q \^[\Q^Xe _a\\[^`QP Ne ^QOQU\`_& MXX \Q``e OM_T Qd\QZPU`a^Q cM_ M\\^[bQP

MZP J6H M\\^[\^UM`QXe MOO[aZ`QP R[ (̂

G. GMXM^UQ_ `[ QY\X[eQQ_ MZP MXX[cMZOQ_ `[ YQYNQ^_ cQ^Q \MUP UZ MOO[^PMZOQ cU`T `TU_ Ma`T[^U`ej_

M\\^[bMX_& MZP E6L: MZP C> ^Q]aU^QYQZ`_ cQ^Q \^[\Q^Xe M\\XUQP(

J. 6OO[aZ`UZS _`M`QYQZ`_ \^Q\M^QP Pa^UZS `TQ eQM^ cQ^Q \^Q\M^QP [Z `TQ O[^^QO` MOO[aZ`UZS NM_U_ "^QOQU\`_

and payments or income and expenditure), agreed to the cash book, supported by an adequate audit 

`^MUX R^[Y aZPQ^XeUZS ^QO[^P_ MZP cTQ^Q M\\^[\^UM`Q PQN`[^_ MZP O^QPU`[^_ cQ^Q \^[\Q^Xe ^QO[^PQP(

N. HTQ Ma`T[^U`e TM_ O[Y\XUQP cU`T `TQ \aNXUOM`U[Z ^Q]aU^QYQZ`_ R[^ ,*+2),* 6<6F

(see AGAR Page 1 Guidance Notes).

M. HTQ Ma`T[^U`e& Pa^UZS `TQ \^QbU[a_ eQM^ ",*+2',*# O[^^QO`Xe \^[bUPQP R[^ `TQ \Q^U[P R[^ `TQ QdQ^OU_Q [R

public rights as required by the Accounts and Audit Regulations (evidenced by the notice published 

>= B85 E52A9B5 1=4&>@ 1CB8>@9BG 1??@>D54 <9=CB5A 3>=I@<9=7 B85 41B5A A5B#.

H. 6__Q` MZP UZbQ_`YQZ`_ ^QSU_`Q^_ cQ^Q O[Y\XQ`Q MZP MOOa^M`Q MZP \^[\Q^Xe YMUZ`MUZQP(

I. EQ^U[PUO NMZW MOO[aZ` ^QO[ZOUXUM`U[Z_ cQ^Q \^[\Q^Xe OM^^UQP [a` Pa^UZS `TQ eQM^(

K. If `TQ Ma`T[^U`e OQ^`UkQP U`_QXR M_ QdQY\` R^[Y M XUYU`QP M__a^MZOQ ^QbUQc UZ ,*+2),*& U` YQ` `TQ

exemption criteria and correctly declared itself exempt. (If the authority had a limited assurance 

review of its 2019/20 AGAR tick “not covered”)

Yes No*
Internal control objective Not

covered**

L. >R `TQ Ma`T[^U`e TM_ MZ MZZaMX `a^Z[bQ^ Z[` QdOQQPUZS f,/&***& U` \aNXU_TQ_ UZR[^YM`U[Z [Z M cQN_U`Q)

cQN\MSQ a\ `[ PM`Q M` `TQ `UYQ [R `TQ UZ`Q^ZMX MaPU` UZ MOO[^PMZOQ cU`T `TQ H^MZ_\M^QZOe O[PQ R[^

smaller authorities.

O. (For local councils only)

 Trust funds (including charitable) – The council met its responsibilities as a trustee.

Yes No Not applicable

During `TQ kZMZOUMX eQM^ QZPQP -+ BM^OT ,*,+& `TU_ Ma`T[^U`ej_ UZ`Q^ZMX MaPU`[^ MO`UZS UZPQ\QZPQZ`Xe MZP [Z `TQ NM_U_
[R MZ M__Q__YQZ` [R ^U_W& OM^^UQP [a` M _QXQO`UbQ M__Q__YQZ` [R O[Y\XUMZOQ cU`T `TQ ^QXQbMZ` \^[OQPa^Q_ MZP O[Z`^[X_
in operation and obtained appropriate evidence from the authority.

HTQ UZ`Q^ZMX MaPU` R[^ ,*,*),+ TM_ NQQZ OM^^UQP [a` UZ MOO[^PMZOQ cU`T `TU_ Ma`T[^U`ej_ ZQQP_ MZP \XMZZQP O[bQ^MSQ(
DZ `TQ NM_U_ [R `TQ kZPUZS_ UZ `TQ M^QM_ QdMYUZQP& `TQ UZ`Q^ZMX MaPU` O[ZOXa_U[Z_ M^Q _aYYM^U_QP UZ `TU_ `MNXQ( GQ`
[a` NQX[c M^Q `TQ [NVQO`UbQ_ [R UZ`Q^ZMX O[Z`^[X MZP MX[ZS_UPQ M^Q `TQ UZ`Q^ZMX MaPU` O[ZOXa_U[Z_ [Z cTQ`TQ &̂ UZ MXX
_USZUkOMZ` ^Q_\QO`_& `TQ O[Z`^[X [NVQO`UbQ_ cQ^Q NQUZS MOTUQbQP `T^[aST[a` `TQ kZMZOUMX eQM^ `[ M _`MZPM^P MPQ]aM`Q
to meet the needs of this authority.

ENTER NAME OF AUTHORITY

ENTER PUBLICLY AVAILABLE WEBSITE/WEBPAGE ADDRESS

$>R `TQ ^Q_\[Z_Q U_ iZ[j \XQM_Q _`M`Q `TQ UY\XUOM`U[Z_ MZP MO`U[Z NQUZS `MWQZ `[ MPP^Q__ MZe cQMWZQ__ UZ O[Z`^[X UPQZ`UkQP
(add separate sheets if needed).

$$C[`Q3 >R `TQ ^Q_\[Z_Q U_ iZ[` O[bQ^QPj \XQM_Q _`M`Q cTQZ `TQ Y[_` ^QOQZ` UZ`Q^ZMX MaPU` c[^W cM_ P[ZQ UZ `TU_ M^QM MZP cTQZ U` U_
ZQd` \XMZZQP4 [ &̂ UR O[bQ^MSQ U_ Z[` ^Q]aU^QP& `TQ MZZaMX UZ`Q^ZMX MaPU` ^Q\[^` Ya_` Qd\XMUZ cTe Z[` "MPP _Q\M^M`Q _TQQ`_ UR ZQQPQP#(

;[^ MZe [`TQ^ ^U_W M^QM_ UPQZ`UkQP Ne `TU_ Ma`T[^U`e MPQ]aM`Q O[Z`^[X_ QdU_`QP "XU_` MZe [`TQ^ ^U_W M^QM_ [Z _Q\M^M`Q _TQQ`_ UR ZQQPQP#(

DD/MM/YYYYSIGNATURE REQUIRED
Date

GUSZM`a^Q [R \Q^_[Z cT[
carried out the internal audit

DD/MM/YYYY DD/MM/YYYYDD/MM/YYYY

CMYQ [R \Q^_[Z cT[ OM^^UQP [a` `TQ UZ`Q^ZMX MaPU`Date(s) internal audit undertaken

ENTER NAME OF INTERNAL AUDITOR

Ringwood Town Council

                                                       https://www.ringwood.gov.uk



$EXQM_Q \^[bUPQ Qd\XMZM`U[Z_ `[ `TQ Qd`Q^ZMX MaPU`[^ [Z M _Q\M^M`Q _TQQ` R[^ QMOT iC[j ^Q_\[Z_Q MZP PQ_O^UNQ T[c `TQ

Ma`T[^U`e cUXX MPP^Q__ `TQ cQMWZQ__Q_ UPQZ`UkQP( HTQ_Q _TQQ`_ Ya_` NQ \aNXU_TQP cU`T `TQ 6ZZaMX <[bQ^ZMZOQ G`M`QYQZ`(

Section 1 – Annual Governance Statement 2020/21

KQ MOWZ[cXQPSQ M_ `TQ YQYNQ^_ [R3
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our responsibility for ensuring that there is a sound system of internal control, including arrangements for 

`TQ \^Q\M^M`U[Z [R `TQ 6OO[aZ`UZS G`M`QYQZ`_( KQ O[Zk^Y& `[ `TQ NQ_` [R [a^ WZ[cXQPSQ MZP NQXUQR& cU`T

^Q_\QO` `[ `TQ 6OO[aZ`UZS G`M`QYQZ`_ R[^ `TQ eQM^ QZPQP -+ BM^OT ,*,+& `TM`3

1. KQ TMbQ \a` UZ \XMOQ M^^MZSQYQZ`_ R[^ QRRQO`UbQ kZMZOUMX

management during the year, and for the preparation of 

the accounting statements.

2. We maintained an adequate system of internal control 

including measures designed to prevent and detect fraud 

MZP O[^^a\`U[Z MZP ^QbUQcQP U`_ QRRQO`UbQZQ__(

4. We provided proper opportunity during the year for  

`TQ QdQ^OU_Q [R QXQO`[^_j ^UST`_ UZ MOO[^PMZOQ cU`T `TQ

requirements of the Accounts and Audit Regulations.

5. We carried out an assessment of the risks facing this 

authority and took appropriate steps to manage those 

^U_W_& UZOXaPUZS `TQ UZ`^[PaO`U[Z [R UZ`Q^ZMX O[Z`^[X_ MZP)[^

Qd`Q^ZMX UZ_a^MZOQ O[bQ^ cTQ^Q ^Q]aU^QP(

6. We maintained throughout the year an adequate and  

effective system of internal audit of the accounting  

records and control systems.

7. We took appropriate action on all matters raised  

in reports from internal and external audit.

8. KQ O[Z_UPQ^QP cTQ`TQ^ MZe XU`USM`U[Z& XUMNUXU`UQ_ [^

commitments, events or transactions, occurring either 

Pa^UZS [^ MR`Q^ `TQ eQM^'QZP& TMbQ M kZMZOUMX UY\MO` [Z

`TU_ Ma`T[^U`e MZP& cTQ^Q M\\^[\^UM`Q& TMbQ UZOXaPQP `TQY

in the accounting statements.

9. (For local councils only) Trust funds including  

charitable. In our capacity as the sole managing  

`^a_`QQ cQ PU_OTM^SQP [a^ MOO[aZ`MNUXU`e

^Q_\[Z_UNUXU`UQ_ R[^ `TQ RaZP"_#)M__Q`_& UZOXaPUZS

kZMZOUMX ^Q\[^`UZS MZP& UR ^Q]aU^QP& UZPQ\QZPQZ`

examination or audit.

3. We took all reasonable steps to assure ourselves

 that there are no matters of actual or potential

Z[Z'O[Y\XUMZOQ cU`T XMc_& ^QSaXM`U[Z_ MZP E^[\Q^

E^MO`UOQ_ `TM` O[aXP TMbQ M _USZUkOMZ` kZMZOUMX QRRQO`

 on the ability of this authority to conduct its

Na_UZQ__ [^ YMZMSQ U`_ kZMZOQ_(

prepared its accounting statements in accordance   

with the Accounts and Audit Regulations.

‘Yes’ means that this authority:Yes No*

Agreed

made proper arrangements and accepted responsibility  

for safeguarding the public money and resources in  

its charge.

has only done what it has the legal power to do and has 

complied with Proper Practices in doing so.

during the year gave all persons interested the opportunity to 

inspect and ask questions about this authority’s accounts.

3>=A945@54 1=4 4>3C<5=B54 B85 I=1=391; 1=4 >B85@ @9A:A 9B

faces and dealt with them properly.

1@@1=754 6>@ 1 3><?5B5=B ?5@A>=$ 9=45?5=45=B >6 B85 I=1=391;

controls and procedures, to give an objective view on whether 

internal controls meet the needs of this smaller authority.

responded to matters brought to its attention by internal and 

external audit.

disclosed everything it should have about its business activity 

during the year including events taking place after the year 

end if relevant.

has met all of its responsibilities where, as a body 

corporate, it is a sole managing trustee of a local 

trust or trusts.

Yes No C)6

GUSZQP Ne `TQ 8TMU^YMZ MZP 8XQ^W [R `TQ YQQ`UZS cTQ^Q

M\\^[bMX cM_ SUbQZ3

Chairman

Clerk
SIGNATURE REQUIRED

SIGNATURE REQUIRED

HTU_ 6ZZaMX <[bQ^ZMZOQ G`M`QYQZ` cM_ M\\^[bQP M` M

YQQ`UZS [R `TQ Ma`T[^U`e [Z3

MZP ^QO[^PQP M_ YUZa`Q ^QRQ^QZOQ3

MINUTE REFERENCE

DD/MM/YY

ENTER NAME OF AUTHORITY

ENTER PUBLICLY AVAILABLE WEBSITE/WEBPAGE ADDRESS

Ringwood Town Council

                                                       https://www.ringwood.gov.uk



I certify that for the year ended 31 March 2021 the Accounting 

Statements in this Annual Governance and Accountability 

Return have been prepared on either a receipts and payments 

[^ UZO[YQ MZP Qd\QZPU`a^Q NM_U_ R[XX[cUZS `TQ SaUPMZOQ UZ

Governance and Accountability for Smaller Authorities – a 

Practitioners’ Guide to Proper Practices and present fairly  

`TQ kZMZOUMX \[_U`U[Z [R `TU_ Ma`T[^U`e(

> O[Zk^Y `TM` `TQ_Q 6OO[aZ`UZS G`M`QYQZ`_ cQ^Q

M\\^[bQP Ne `TU_ Ma`T[^U`e [Z `TU_ PM`Q3

GUSZQP Ne 8TMU^YMZ [R `TQ YQQ`UZS cTQ^Q `TQ 6OO[aZ`UZS

G`M`QYQZ`_ cQ^Q M\\^[bQP

GUSZQP Ne FQ_\[Z_UNXQ ;UZMZOUMX DRkOQ^ NQR[^Q NQUZS

presented to the authority for approval

M_ ^QO[^PQP UZ YUZa`Q ^QRQ^QZOQ3

MINUTE REFERENCE

DD/MM/YY

DD/MM/YY

SIGNATURE REQUIRED

SIGNATURE REQUIRED

Date

8. Total value of cash and 

short term investments

9. H[`MX kdQP M__Q`_ \Xa_

long term investments  

and assets

10. H[`MX N[^^[cUZS_

The sum of all current and deposit bank accounts, cash 

holdings and short term investments held as at 31 March – 

To agree with bank reconciliation.

The value of all the property the authority owns – it is made 

C? >6 1;; 9BA IF54 1AA5BA 1=4 ;>=7 B5@< 9=D5AB<5=BA 1A 1B

31 March.

The outstanding capital balance as at 31 March of all loans 

from third parties (including PWLB).

11. (For Local Councils Only) Disclosure note 

re Trust funds (including charitable)
The Council, as a body corporate, acts as sole trustee for 

and is responsible for managing Trust funds or assets.

-%*% /85 I7C@5A 9= B85 133>C=B9=7 AB1B5<5=BA 12>D5 4>

not include any Trust transactions.

Yes No

1. Balances brought  

R[^cM^P

2. "%# E^QOQ\` [^ FM`Q_ MZP

Levies

4. "'# G`MRR O[_`_

5. "'# A[MZ UZ`Q^Q_`)OM\U`MX

repayments

6.  "'# 6XX [`TQ^ \MeYQZ`_

7. (=) Balances carried 

R[^cM^P

3. "%# H[`MX [`TQ^ ^QOQU\`_

Total balances and reserves at the beginning of the year  

1A @53>@454 9= B85 I=1=391; @53>@4A% 01;C5 <CAB 17@55 B>

Box 7 of previous year.

.;51A5 @>C=4 1;; I7C@5A B> =51@5AB H(% +> =>B ;51D5 1=G

2>F5A 2;1=: 1=4 @5?>@B H' >@ -9; 21;1=35A% );; I7C@5A <CAB

17@55 B> C=45@;G9=7 I=1=391; @53>@4A%

Notes and guidanceYear ending

31 March 

2020 

£

31 March 

2021 

£

/>B1; 1<>C=B >6 ?@535?B ">@ 6>@ ,+*A @1B5A 1=4 ;5D95A#

received or receivable in the year. Exclude any grants 

received.

Total income or receipts as recorded in the cashbook less 

the precept or rates/levies received (line 2). Include any 

grants received.

Total expenditure or payments made to and on behalf  

of all employees. Include gross salaries and wages,  

employers NI contributions, employers pension  

contributions, gratuities and severance payments.

Total expenditure or payments of capital and interest

made during the year on the authority’s borrowings (if any).

Total expenditure or payments as recorded in the cash-

book less staff costs (line 4) and loan interest/capital 

repayments (line 5).

Total balances and reserves at the end of the year. Must 

equal (1+2+3) - (4+5+6).

Section 2 – Accounting Statements 2020/21 for

Page 5 of 66ZZaMX <[bQ^ZMZOQ MZP 6OO[aZ`MNUXU`e FQ`a^Z ,*,*),+ EM^` -
Local Councils, Internal Drainage Boards and other Smaller Authorities*

ENTER NAME OF AUTHORITYRingwood Town Council

493,535 495,883

497,549 519,907

253,183 248,619

357,809 349,513

31,546 31,546

359,030 303,354

495,883 579,996

518,514 597,221

3,709,208 3,701,166

369,634 349,880
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ENTER NAME OF AUTHORITY

ENTER NAME OF EXTERNAL AUDITOR

1 Respective responsibilities of the auditor and the authority
Our responsibility as auditors to complete a limited assurance review U_ _Q` [a` Ne `TQ CM`U[ZMX 6aPU` DRkOQ "C6D#( 6 XUYU`QP
M__a^MZOQ ^QbUQc U_ not a full statutory audit, U` P[Q_ Z[` O[Z_`U`a`Q MZ MaPU` OM^^UQP [a` UZ MOO[^PMZOQ cU`T >Z`Q^ZM`U[ZMX
Standards on Auditing (UK & Ireland) and hence it does not \^[bUPQ `TQ _MYQ XQbQX [R M__a^MZOQ `TM` _aOT MZ MaPU` c[aXP(
HTQ I@ <[bQ^ZYQZ` TM_ PQ`Q^YUZQP `TM` M X[cQ^ XQbQX [R M__a^MZOQ `TMZ `TM` \^[bUPQP Ne M RaXX _`M`a`[^e MaPU` U_ M\\^[\^UM`Q
R[^ `T[_Q X[OMX \aNXUO N[PUQ_ cU`T `TQ X[cQ_` XQbQX_ [R _\QZPUZS(

IZPQ^ M XUYU`QP M__a^MZOQ ^QbUQc& `TQ MaPU`[^ U_ ^Q_\[Z_UNXQ R[^ ^QbUQcUZS GQO`U[Z_ + MZP , [R `TQ 6ZZaMX <[bQ^ZMZOQ MZP
6OO[aZ`MNUXU`e FQ`a^Z UZ MOO[^PMZOQ cU`T C6D 6aPU`[^ <aUPMZOQ C[`Q *, "6<C *,# M_ U__aQP Ne `TQ C6D [Z NQTMXR [R `TQ
8[Y\`^[XXQ^ MZP 6aPU`[^ <QZQ^MX( 6<C *, U_ MbMUXMNXQ R^[Y `TQ C6D cQN_U`Q h
T``\_3))ccc(ZM[([^S(aW)O[PQ'MaPU`'\^MO`UOQ)SaUPMZOQ'MZP'UZR[^YM`U[Z'R[^'MaPU`[^_) (

HTU_ Ma`T[^U`e U_ ^Q_\[Z_UNXQ R[^ QZ_a^UZS `TM` U`_ kZMZOUMX YMZMSQYQZ` U_ MPQ]aM`Q MZP QRRQO`UbQ MZP `TM` U` TM_
a sound system of internal control. The authority prepares an Annual Governance and Accountability Return in  
MOO[^PMZOQ cU`T Proper Practices cTUOT3

• summarises the accounting records for the year ended 31 March 2021; and 
• O[Zk^Y_ MZP \^[bUPQ_ M__a^MZOQ [Z `T[_Q YM``Q^_ `TM` M^Q ^QXQbMZ` `[ [a^ Pa`UQ_ MZP ^Q_\[Z_UNUXU`UQ_ M_ Qd`Q^ZMX MaPU`[^_(

, :d`Q^ZMX MaPU`[^j_ XUYU`QP M__a^MZOQ [\UZU[Z ,*,*),+

DD/MM/YYSIGNATURE REQUIRED
Date

External Auditor Name

":dOQ\` R[^ `TQ YM``Q^_ ^Q\[^`QP NQX[c#$ [Z `TQ NM_U_ [R [a^ ^QbUQc [R GQO`U[Z_ + MZP , [R `TQ 6ZZaMX <[bQ^ZMZOQ MZP 6OO[aZ`MNUXU`e FQ`a^Z& UZ
[a^ [\UZU[Z `TQ UZR[^YM`U[Z UZ GQO`U[Z_ + MZP , [R `TQ 6ZZaMX <[bQ^ZMZOQ MZP 6OO[aZ`MNUXU`e FQ`a^Z U_ UZ MOO[^PMZOQ cU`T E^[\Q^ E^MO`UOQ_ MZP
no other matters have come to our attention giving cause for concern that relevant legislation and regulatory requirements have not been met. 
(*delete as appropriate).

D`TQ^ YM``Q^_ Z[` MRRQO`UZS [a^ [\UZU[Z cTUOT cQ P^Mc `[ `TQ M``QZ`U[Z [R `TQ Ma`T[^U`e3

$KQ P[ Z[` OQ^`URe O[Y\XQ`U[Z NQOMa_Q3

(continue on a separate sheet if required)

(continue on a separate sheet if required)

- :d`Q^ZMX MaPU`[^ OQ^`UkOM`Q ,*,*),+
KQ OQ^`URe)P[ Z[` OQ^`URe$ `TM` cQ TMbQ O[Y\XQ`QP [a^ ^QbUQc [R GQO`U[Z_ + MZP , [R `TQ 6ZZaMX <[bQ^ZMZOQ MZP
Accountability Return, and discharged our responsibilities under the Local Audit and Accountability Act 2014, for  
the year ended 31 March 2021.

External Auditor Signature

6ZZaMX <[bQ^ZMZOQ MZP 6OO[aZ`MNUXU`e FQ`a^Z ,*,*),+ EM^` -
Local Councils, Internal Drainage Boards and other Smaller Authorities*

In respect of Ringwood Town Council




